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Procedures 

  

  
 
 

In order to make your child’s registration easy, we suggest 

you follow the procedure below as you go through all the process. 

We remind you the deadlines as follows: 

 Payment before May 9th on the account CCP n°18-25560-2 (IBAN CH88 0900 0000 
1802 5560) without forgetting to mention your child’s first and last name. 

 Registration and final choices made before May 9th. 

 E-mail sent back to us with signature and choices by « A » postal service before May 
22th. 

 You will receive an e-mail with the allocated activities. 

 On 29th and 30th May, go online to subscribe to the remaining available places. 
Please pay ttention, the maximum number of activities is 7 for a small passport and 
14 for a big passport. 

 Late June, you will receive at home the final passport of your child by post. 

 

Welcome to Groople. 

So that everything goes well, we prepared this procedure for you. It should be a piece 
of cake. 

To start with, Please click on « Créez un compte Groople ». 

 
 

 

 

Please enter therequested contact details. 

Under « Téléphone d’urgence 1 (and 2) », please enter the mobile phone numbers of people 

reachable during the children’s activities. 

Do not forget to write down the user name and the password you have chosen ; they will 
enable you to go back to your child’s account. 
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Once you have »enregistrer »(logged in),this following page should come up. 

Go then to your e-mail messaging. 

 

 

 You should have received this following e-mail. Please click the link. 

 
 

If not, not even in your spam e-mails, please contact us by phone or e-mail. 
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If all has worked well, you should get here! 

  

 

 

Important step ! 

You can choose here between a small passport (1-2 weeks) or a big passport (3-4 
weeks) for your child. 

Please deselect the weeks you are not interested in as well as the days (or half days) 
your child will not be there. 

Green=Day or half-day present, Red=Day or half-day absent 

 

 

Once the dates are chosen, please click « Continuer » 



 
 
 
 
 

 
4  |  7 
 
 

 

 

 

Please enter your child’s wishes by clicking on the colored tooltips and start first 
with his/her favorite activity. 

Have a look at the bottom and you will find all the options. 

The shaded boxes correspond to activities on days when your child is absent. 

 

 

 

 

The number of activities available depends on the number of days of presence. 

Please choose activities until you get to this following page.  

 

And then click «  continuer » 
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All your choices will appear. You can always start again by clicking « Retour » (Go 
back). 

Otherwise, do not forget to click « Terminer » (End). 

The registration of your child is over now. 

 

 

 

The key « Terminer » (End) should provide you with another e-mail as follows. 

Please print it, sign it and send it back to us. 

If you have not received anything, please contact us. 
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During the period of registration, you are able any time to log in through your 
child’s account as long as you enter again the user name and the password created 
when opening the account. 

Click then « Go ». 

 

 

 

 

Between June 22nd and 24th, you will receive an e-mail with all the allocated 
activities of your child. 

You can complete this programme on June 29th and 30th with the remaining 
available places. Please pay attention : a small passport can not have more than 7 
activities, and a big one 14 activities. 

In cases of abuse, our office will remove the additional remaining activities. 
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Once all steps are over, you will receive by mail around June 25 a paper 
document that sums up all the allocated activities of your child. Please note 
that your child can not show up at other activities than the ones written down 
on that document, otherwise he/she will be denied access to any other 
activity, even if there is still room. 

 

In addition, we ask your child to show up at all his/her activities unless 
there were significant reasons not to do so. Actually, a place was 
booked for your child as well as a train ticketwhen need be.  

Furthermore, many people take days off so as to welcome children at 
the “Passeport Vacances“. If we are to be able to still count on them, 
please play ball! 

 
Did you change your mind? And you do not want your child to take part in 
the “Passeport Vacances“ anymore? If it is before May 22th, please send us an 
e-mail, and we will cancel your registration. 

 

After that date, all the registrations will be final and there will be no 
refund possible. 

 


